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Group Reservation Form

To request a group visit to the Museum of Chinese in America (MOCA), please send a completed reservation form by email, fax, or mail to:
Museum of Chinese in America, 215 Centre Street New York, NY 10013

Fax: 212-619-4720; Email: education@mocanyc.org
Submission of this form does not confirm your visit. A member of MOCA’s education staff will contact you to schedule and confirm your reservation.    

CONTACT INFORMATION

Group Leader Name ………………………………………………………………….........................................
Group Name…………………………….…………………………………………………………………………………..   
Street Address………………………………………………………………….....................................................
City ……………………........................ State ………………….....................Zip……………….………..........
Contact Number……………………................... Best time to Reach You…..……………....................

Contact E-mail……………………................................. Fax Number……………………................……..
( Public School  (Title 1 NYC Public School  (Independent School  ( Other
TOUR REQUEST INFORMATION

( Guided Tour 



( Self Guided
 (available after 12:00pm)


Requested Tour(s): 
These options are available for guided visits.  Please see our website for detailed descriptions of each program. http://www.mocanyc.org/learn/school_groups
Gallery Talks
( Core Exhibit Gallery Talk

Walking Tours
( Chinatown: A Walk Through History

( From Coffeehouses to Banquet Halls 
( Preparing for the New Year in Chinatown (available Jan. 14, 2012 through Feb. 4, 2012)
Gallery Programs

( Family Journeys: The Chinese American Experience 

( Customs and Traditions 
( Luminaries 

( Allies and Enemies 

( Where Do Stereotypes Come From? 

( Happy Lunar New Year (available Jan. 14, 2012 through Feb. 4, 2012)
Check One: (Adults (Seniors (65+) ( Students 

Number of Students: ……………………………………………………………………
Number of Adults: ……………………………………………………………….………
Number of Staff (if applicable ):​​​​​​​​​​……………………………………………………
Age of Students:………………………….. Grade Level of Students:……………………………………...
1st Choice Date ……..……………..Time: (10:30am (11:30am (12:30pm (1:30pm (2:30pm   
2nd Choice Date……………..……. Time: (10:30am (11:30am (12:30pm (1:30pm (2:30pm   
Does the group have any special interests that are relevant to their visit to MOCA?

………………………………………………………………………………………..……….......….......…......….......

Special Needs: 

………………………………………………………………………………………………….......….......…...............

How did you learn about MOCA?

………………………………………………………………………………………………….......….......…...............

GROUP RESERVATION POLICIES
· Reservations for groups must be made at least three weeks in advance.
· Minimum of 8 and maximum of 25 people per timeslot. If your group is larger than 25, we ask that you make arrangements to divide your group and schedule two (or more) separate visits.
· A deposit of $20 is required to secure your reservation and must be paid with a credit card.
· If we do not receive your deposit one week prior to your visit, we reserve the right to cancel your group visit.
· If your group must cancel its visit, the museum requires a minimum of 24 hours advance notice, or your deposit will be forfeited.
· Please arrive ON TIME to the Museum. Late arriving groups will miss all or part of their program in order to respect our Museum scheduling.  If your group is more than 10 minutes early, you will be asked to wait in the lobby until your reservation time.  

· Upon arrival, the group leader should check in at the front desk, while the group waits quietly outside or in the lobby. Please keep clear of the main entrance.

· For student groups, please have no more than 5 students visit the museum store at once.

· In case of severe weather, the Museum reserves the right to reschedule or change a program.  

· We accept checks, cash and credit cards for payment.  Please make checks payable to ‘Museum of Chinese in America’. Please note: If your school issues a check for the total amount of your visit, it is non-refundable.
